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1. O6mme nooxenust

1.I.  Hacrosimee mnonoxenue paspabotano B  qensx PeryJIMpOBaHusl W
PETIIAMCHTHPOBAHMS TPYIOBBIX OTHOIUEHMH, NpaB W 06GsA3aHHOCTEI JHACTaHIIMOHHBIX
paGoTHHKOB B MyHHIMIAIBLHOM OHOIKETHOM  0611e06pa3oBaTEIBHOM YUYpeKAeHUU

«O6pazoBatenbHbrii entp Nol Maiikonckoro pakonay (nanee mo tekcry — MBOY OL]
Nel).

1.2. Tlonoxenne omnpenensier nopAnoK  B3auMmomeucTsuss MBOY OIl Nel ¢
JAUCTAaHIIHOHHBIMY pPabOTHHKAMHU.

1.3. Tlonoxenue nelcTBYeT B COOTBETCTBHU C Tpynosemm komekcom P®, ycraBom
MBOVY OILl Nel, KomreKTHBHBIM AIOTOBOPOM M HHBIMH HOPMAaTHBHO-IIPABOBLIMH
aKTaMH.

2. OcHOBHbBIE MOHATHS

2.1. JlucTaHUMOHHON paboTOH SBISETCS BBHITONIHEHMHE ONpeNCIIEHHON TpPYIOBBIM
AOrOBOPOM TPYHOBOH ()YHKIIMH BHE MECTOHAXOMKICHUS paboronarens, ero ¢unmana,
TIpEACTaBUTENbCTBA, HHOTO O0OCOGIEHHOTO CTPYKTYPHOTO MOJpa3ielieHust (BKITIOUAs
PACIIONIOMEHHRIC B NPYTOH MECTHOCTH), BHE CTalHOHAPHOTO paGodero MecTa,
TCPPUTOPHH MM O0BEKTa, MPSMO WIH KOCBEHHO HAXOMAAXCA MON KOHTpOJIEM
paboTozarens, HpH YCIOBAM HCIIONb30BAHMS JUIS BBIIONHEHHUS JaHHOM TpYIIOBOIt
(QYHKUMM M JUI1  OCYIIECTBIEHHS B3aMMOIEHCTBHS MeXay pabotomaTeleM u
paGOTHHKOM IO BONpPOCAM, CBS3aHHBIM C e BBIITOJTHEHUEM, HH()OPMaIHOHHO-
TEJICKOMMYHUKAIIMOHHBIX CETEH OOIIEro Mojb30BaHMUs, B TOM UKHCIIE CETH Hurepner.

2.2. JIUCTaHIMOHHBIMH PaBOTHHKAMH CYHTAIOTCH JHLa, 3aKIIYMBIIUE TPYIOBON
AIOrOBOp O MHMCTAHUMOHHOH paboTe Npu npueme Ha paGoTy W/MIH pPaGOTHHKH,
3aKIIOMBILIAE NIONOTHATENbHBIE COITIAIICHHS K TPYIOBOMY JOTOBOpPY O Iepexone Ha
JUCTAHIIMOHHYIO (OpMy paGoTEHL.




2.3. TpymoBBIM IOrOBOPOM W/WJIM IOIONHHTENEHBIM COrJIalICHHEM K TPYZOBOMY
JIOTOBOPY MOET NPEe[yCMaTpPUBATECs BBIIONHEHHE PAGOTHMKOM TpYIOBOi byHxIMN
AICTAHIMOHHO Ha IIOCTOSHHOW OCHOBE (B TEYEHHE CpOKA [eiCTBHS TPYIOBOTO
A0roBopa) MO0 BPEMEHHO (HENPEpPHIBHO B TeUeHHE OIIPEIECTIEHHOIO TPYIOBEIM
JIOrOBOPOM H/HIIH TOTIONHUTENBHBIM COTJIAIIEHHEM K TPYZOBOMY JIOI'OBOPY CpOKa, He
TIPCBBIMIAIONICTO IIECTH MECSLEB, JMOO MEePHOAMYECKH IPH YCIOBHHU yepeqoBaHus
TICPHOJIOB BBINIOIHEHUS PabOTHUKOM TPYAOBOH (DYHKLMH AHCTAHIMOHHO H IIEPUOIOB
BBITIOJIHCHHUST UM TPYIOBOH (yHKIMH Ha CTALMOHAPHOM paGouem MecTe).

2.4. JIUCTaHIMOHHEIMH pabOTHUKAMH MOTYT SIBJISTBCS rpaxngane Poccuiickoit
Denepanun, NpOKUBAIOLINAE HA Tepputopun Poccuiickoit ®eneparum.

3. BzaumopeiicTBue ¢ AHCTAHIHOHHBIM padoTHHKOM

3.1. BzaumopeiictBue MBQY OLl Nel ¢ pucTaHIMOHHBIM pabOTHHKOM MOKET
OCYILIECTBIIATECS KaK IyTeM OOMEHa 3JIeKTPOHHBIMH JOKyMEHTaMH, Tak H IMyTEM
O0MeHa TOKyMEHTaMH, TIepechlTaeMbIMHE 110 TI0YTE, a TAKXKE C IOMOIIBIO HHBIX CPEICTB
CBSI3U: TeNE(POHHOMN, MOOHIILHOI U T. 1.

3.2. Ilpm ocymecTBIE€HHH IMCTAHIMOHHBIM pabOTHHKOM I€Aaroru4eckoifl paboTsI
(oOy4eHue yyammxcs) - BefleHHEe IMCTAHIMOHHOMN 00pa3oBaTebHON JIESTENEHOCTH
00yclIoBIeHO TyHKTOM 6. «PeriaMenT OpraHu3allid TUCTAHIMOHHOTO OOYy4YeHHs B
MBOY OIl Nel» Ilonoxenus o6 3I€KTPOHHOM OOy4YEeHUH U HCIIOJIb30BAHUH
JCTaHIMOHHBIX 00pa30BaTeNbHBIX TEXHOJOTHH ITPH pealu3aliu 06pa3oBaTeIbHEIX
porpamym, jeHcrByiomuM B MBOY OI Nel, ¢ KOTOpBIM paGOTHHK JOMKEH ObITH
O3HAKOMIICH JIMHO TOJl POCIHCE, KGO MyTeM 06MeHa HIIeKTPOHHBIME JIOKYMEHTAaMH.

3.3. K oNeKTpOHHBIM NOKYMEHTaM, B YaCTHOCTH, OTHOCATCS: IUIAHBI BBITOTHEHHS
paboT, OTYETHI W 0030PHI PasNUYHBIX (OPM H BUIOB, pacIopsHKEHHUs, YBEIOMIICHHS,
TpeOoBaHHs paboTomaTeNs, 3asBICHHS W W3BEHICHUS paboTHMKa, 3ampocsl MU
SIIEKTPOHHAs NEPENUCKa CTOPOH U T. 1.

3.4. B ciaydae ocCymiecTBIEHHS B3aMMOIEHCTBHUS nyTeM oOMeHa JJIEKTPOHHBIMHU
AOKYMEHTaMH UCIIOJIB3YIOTCS yCHIICHHBIE KBAIU(DHIIMPOBAHHBIE SJIEKTPOHHBIE TTOIITHCH
AUCTaHUMOHHOrO  paboTHWKA W  paboTofaTens B IOPAAKE, YCTAHOBICHHOM
denepanbHBIME  3aKOHAMH W WHBIMH HOPMAaTUBHBIMH M IIPaBOBBIMH aKTaMH
Poccuiickoii deneparuu.

3.5. Kaxnass u3 cTopoH o6si3aHa HampasiaTh B (opme 3JIEKTPOHHOI'O JIOKyMEHTa
MOATBEPIKACHAE IOTYYEHHs NEKTPOHHOTO NOKYMEHTa OT APYroil CTOPOHBI B CpOK,
ONpPEEIEHHBIH B TPYIOBOM JOrOBOpe W/WIM B JONOJHUTEIBFHOM COTVIAIICHHU K
TPYIOBOMY ZIOTOBOPY C PabOTHHUKOM.



3.6. JIUCTAaHIMOHHBIA paGOTHHK MOXET OBITH O3HAKOMICH C IPHUHUMaEMbIMH
JIOKaJIbHBIMK HOPMaTHBHBIMU aKTaMH, HEMIOCPEACTBEHHO CBS3AHHBIMU C €0 TPYIOBO
ACATCILHOCTBIO, TIPUKA3aMH, YBEIOMIICHUAMH, TPEOOBAHHSAMHA ¥ HHBIMH JNOKyMEHTaMH
yTeEM OOMEHa SEKTPOHHBIMH [OKYMEHTaMH. J|MCTAHIHOHHbII paboOTHHK BIpaBe
O0paTHTBCS K pabOTONATENIO ¢ 3asBICHHEM, IPEIOCTABHTh O6bICHEHMS GO IPYTYIO
HH(POPMALHIO B OPME BMEKTPOHHOTO JOKYMEHTA.

3.7. J1ng npemocrasieHus 06s3aTeNbHOr0 CTPaxoBOro odecreyeH s 10 06A3aTeTbHOMY
COLMATEHOMY ~ CTPaxOBaHWIO Ha Cllydall  BpeMEHHOM HETPYAOCIIOCOOHOCTH
AUCTAHUMOHHBIM pPabOTHHMK HAIpaBiseT paboTOHATENIO OPHTHHAIBI JOKYMEHTOB
(OONMBHUYHBIE JIHCTEL, CIIpaBKH), IIPEYCMOTpPEHHbIE (eNepalbHBIMU 3aKOHAMH U
MHBIMA  HOPMATHBHBIMH TIpaBOBEIMH akTamu Poccuiickoit ®Demepaumu, mo moure
3aKa3HBIM ITUCBMOM C YBEJIOMIIEHHEM O BPYUEHHH.

3.8. Ilpy mojave NUCTAHIMOHHBIM PabOTHUKOM 3aSBIICHHS O BbIla4e 3aBEPEHHBIX
HaJlJIe)aIuM 00pa3oM KOIHM TOKyMEHTOB, CBA3aHHbIX C pabotoit, MBOVY OI] Nel ne
[O31Hee TpeX pabouux JHEH CO HHA TMONAaYd yYKas3aHHOTO 3asBIEHHS O6S3aHO
HalpaBUTh TUCTAaHIIMOHHOMY PAaOOTHHKY 3TH KOINHH IO MOYTE 3aKa3HBIM ITHCHMOM C
YBCHAOMIICHUEM M, €CIM 3TO yKa3aHO B 3asBICHHH, B (DOPME 3IEKTPOHHOTO
JOKYMEHTA.

4. 3akj04eHHe TPYOBOro J0roBOpa /MM JONOJHHTENLHOTO0 COIIALICHHSI K
TPYA0BOMY XOT0OBOPY € JUCTAHUHOHHBIM COTPYAHHKOM

4.1. TpynoBoii 10roBop 0 JUCTAHIHOHHOM paboTe U IOMOIHUTEBHBIE COTJIAIEHUS K
HEMY MOTYT 3aKJIOYaThCs MyTeM OOMEHa JJIEeKTPOHHBIMH AOKyMeHTaMH. IIpu sTom
MBOYVY OIl Nel He mosnmee Tpex KajleHJapHBIX JHEH CO [HS 3aKTFOUEHMS IAHHOLO
TPYAOBOrO JIOroBopa 0053aHO HANpPaBUTh AWUCTAHIIMOHHOMY paboOTHUKY IO IoYTe
3aKasHBIM THCBMOM C YBEIOMJICHHEM O(MOPMIEHHBIH Ha[IeXalldM oOpazoM
SK3EMIUISIp JaHHOI'0 TPYIO0BOI'O JOr0OBOpa Ha OyMakKHOM HOCHUTEIIE.

4.2. B xavecTBe MecTa 3aKIIOUCHHUs TPYIOBOTO JOTOBOPA O JHUCTAHIIHOHHOMN pabore,
MECTa 3aKIHYEHHUs MOTOJHHUTENBHBIX COIJIAIICHWM YKa3bIBAaeTCS MeCTOHAXOXKIEHHE
MBOY OI Nel.

4.3. JIOKYyMEHTBI, KOTOpBIE COTPYIHHK OJDKEH IIPEIbSBUTh paboromarenio Ipu
3aKJIFOYCHUHU TPYZOBOrO IOTOBOpA IIPHU IIpHEMe Ha paboTy:

- JIHYHOE 3asBIICHHE;

- IACTIOPT WJIK HHOH TIOKYMEHT, YAOCTOBEPSIOIIHHA THYHOCTE;



- TPYHOBYIO KHWKKY W/WIM CBENEHHA O TpPYIOBOIL NESTEIbHOCTH, 3a
MCKIIOUCHHEM  CIlyqaeB, KOIJa TPYAOBOH JIOrOBOp 3aKiiouaercs BIIEPBBIE HIIH
PaGOTHHK MOCTyaeT Ha paboTy Ha YCIIOBHSIX COBMECTHUTEIILCTBA;

- AOKYMCHTBI, TOATBEPXKAAIOIIHE PO(ECCHOHAIBHOE 06pa30BaHuUE;

- JAOKYMCHT,  KOTOPBIi  NOATBEPXKIAeT  PETHCTPALHMIO B  CHCTEME
MHIUBUIYAIBHOTO  NEPCOHH(GUIMPOBAHHOIO YydYeTa, B TOM YHCIE B bopme
SJICKTPOHHOTO TOKYMEHTa, /MO0 CTpaXxOBO€ CBHIETEIHCTBO rOCyIapCTBEHHOIO

IIEHCHOHHOI'O CTpaxoBaHHs, 3a HCKIIFOUEHHEM Cliy4yaeB, Korjga pr,[{OBOfI AOTOBOP
3aKJIFO4a€TCs BIIEPBEIE;

- CBUOETEIIBCTBO HJIEHTI/ICIJHK&HI/IOHHOFO HaJIOTOBOI'O HOMEpa,

- Ul BOCHHOOOS3aHHEIX, MPeOBIBAIOIMX B 3alace, — BOCHHBII GHICT MIIH
BPEMEHHOE yI0CTOBEPEHUE, BEITAHHOE B3aMEH BOCHHOIO GHMIIETA, a [UIsl [IPU3BIBHUKOB
~ YAOCTOBEPEHHE IpaXX/[aHWHA, IOIEXKAIIEr0O IPH3BIBY HA BOEHHYIO ciryx0y (m. 18
IIOJIOXKCHHUS, yTB. TocTaHoBIeHueM IIpaBurenscTBa ot 27.11.2006 No 719);

-IOKYMEHT 00 oOpasoBanum u (WIM) O KBaTHGWKAUMK IOTH HATHIHE
CHCHHUANBHBIX  3HAHMH - NPH NOCTYIVIEHHH Ha paboTy, TPeGYIOIyI0 CIEelHaTbHBIX
3HaAHUW WM CIEUUATbHOM IT0ITOTOBKH;

- CNPaBKy O HATMYMH (OTCYTCTBMH) CyIMMOCTH W (Wau) (aKTa YroJOBHOTO
MPECNefoBaHus MO0 O  NPEKPAEHHH  YroJOBHOTO  IIPECHENOBaHHA IO
PeabHIUTUPYIOMM OCHOBAHUSM, BBIIAHHYIO B nopsAnke W 1mo (opMme, KOTOphIE
YCTaHaBIIUBAIOTCS (penepaabHbIM OpraHoMm HCIIOJTHUTEJIbHOM BJIACTH,
OCYIIECTBIIAIOIUM (YHKIHMH IO BEIPAaGOTKE U peaTnu3arium rOCyapCTBEHHOM IOJIUTUKHU
¥ HOPMATMBHO-IIPAaBOBOMY DETYJMPOBAaHHIO B cdepe BHYTPEHHMX [el, - IIpH
TMOCTYIUIEHHH Ha PaboTy, CBA3AHHYIO C JEATENBHOCTHIO, K OCYIIECTBIECHHIO KOTOpPOH B
COOTBETCTBHM C HacTosmiuM KomekcoM, WHbBIM  (efepanbHBIM  3aKOHOM He
JICIYCKAIOTCS JIMIA, MMEIOIIMe WIM HMEBLIME CyIUMOCTb, IMOJBEPTaloIlHecs WK
IIOJBEPraBIIKECs YTOJOBHOMY IIPECIIE0BAHNIO;

- CIpaBKy O TOM, SABIACTCS WM He SABIACTCS JIMLO II0ABEPTHYTHIM
dIMHHUCTPaTUBHOMY HAKa3aHWIO 3a TOTpeONeHHEe HAPKOTHYECKHX CPENCTB WIIH
TICUXOTPOITHBIX BEIIECTB 0€3 Ha3sHA4YEeHUS Bpaya JIMOO HOBBIX MOTEHIHAILHO OMACHBIX
TICMXOAKTHBHBIX BEIIECTB, KOTOpas BbIAaHa B IOpsAAKe W 110 (HopMme, KOTOPHIE
yCTaHaBJIHBAIOTCS benepaibHBIM OpraHom UCTIOJTHUATEIbHOM BJIACTH,
OCYLIECTBILSIOIMM (PYHKIMM MO BEIPabOTKE M pea3alliy roCy1apCTBEHHON MOMUTHKH
M HOpMaTHBHO-TIPABOBOMY PEry/lHpOBaHHWIO B cdepe BHYTPEHHHX e, - IIpH
OCTYTUIEHKH Ha PadoTy, CBA3AHHYIO C NEeATENBHOCTBIO, K OCYIIECTBICHHIO KOTOPOH B
COOTBETCTBHH C (e/iepaibHBIME 3aKOHAMH HE JOILYCKAlOTCS JIMIA, IIOABEPrHYTHIE
aIMUHUCTPAaTUBHOMY HAaKa3aHWIO 3a IOTpedJeHHe HApPKOTHYECKMX CPEICTB HIIH



IICHXOTPOITHEIX BEIIECTB 0€3 Ha3zHAYEeHHS Bpaya JIM00 HOBBIX HOTEHIMAIBHO OIIACHEIX
IICUXOAKTHUBHBIX BEIIECTB, 10 OKOHYAHHS CpOKa, B T€YEHHE KOTOPOTO JIULIO CUUTAETCS
TIOABEPTHYTBIM aIMUHUCTPATHBHOMY HaKa3aHHMIO.

4.4. JUns 3aKiT0YeHHs JONOJHHTENBHOTO COMNIALICHUS K TPYAOBOMY HOTOBOPY Ha
OCHOBAHHH paHee 3aKIIIOYEHHOTO TPYIOBOTIO JI0TOBOPA.

4.5. Jlpyrue TOKyMEHTE, TIpEAYCMOTPEHHBIE MOJIOKEHUAMU cTathu 65 TK P®, MOTYT
OBITh IIPEICTABIIEHEI B BHIE 3JIEKTPOHHOTO JOKYMEHTA.

4.6. Ilo tpe6oBanuro MBOY OI] Nel COTPYIHUK OOs3aH HANPaBHTh €My IO I[IOYTE
3aKa3HBIM ITUCBMOM C YBEIOMIICHHEM MO0 TIepeNaTh TMYHO HOTAPHATEHO 3aBEpPEHHBIE
KOIIMH yKa3aHHBIX JIOKYMEHTOB Ha OyMakHOM HOCHTEJIE.

S. Opranmsanusi pa6oThl AHCTAHIHOHHOIO paboTHHKA

5.1. Tocie moamucanus TpyHOBOrO JOrOBOPA /W JOTIOIHATENLHOIO COIJIAIICHUS K
TPYAOBOMY  JIOrOBOpY IHCTAHLMOHHBIM pPabOTHUK TIPUCTYNAeT K BBINOTHEHHIO
MO/DKHOCTHBIX  O0A3aHHOCTEH, yKasaHHBIX B  TPYLOBOM JIOTOBOpEe  HW/HIIK
JIOTIONTHATEILHOM COTTIAIEHHH K TPYAOBOMY HOTOBOPY M AOJDKHOCTHOM MHCTDYKIMHU
COTpYIHHKA.

5.2. Pexum paGouero BpeMeHH BPEMEHM OT/ABbIXa AWCTAaHIHOHHOTO paboTHHKA
ONPEACTACTCS B TPYNOBOM [OrOBOpPE W/WIM IOIOJHHUTENHFHOM COTVIAIICHHH K
TPYAOBOMY JOIOBOPY € COTPYIHHKOM.

5.3. PaGoTHuK 00s3aH ObITh JOCTYIHBIM IS paboromarens U HUMETh HOCTYH B
MHTCPHET B PEXHME pPeabHOrO BPEMEHH B TeYeHHE pabovero BPEMEHH, DPEXHM
KOTOpPOr'o yKasaH B TPYJOBOM JOrOBOPE H/HIIM IOMOJHHUTEIPHOM COIJIAIICHHH K
TPYAOBOMY JOTOBOPY, B TOM YHCIIE:

- IPOBEPSITH COAEPIKUMOE ITEKTPOHHBIX IOYT;

- [ONyHaTh M pacCMaTpMBaTh MOCTYMAIOUME OT pabOTOHATENs 3IEKTPOHHBIE
IIOKYMEHTEI;

- HaIIpaBJIATh pa60To,r1aTemo JJICKTPOHHBIE OTBETHI, SJICKTPOHHBIE JOKYMEHTEI;

- OCYIIECTBIATE OJICKTPOHHYIO IIEPEelHCKy ¢ paboTomateneM, COTPYIHHKAMH
paboTonarens;

- IPE/ICTABJIATh OTYETHI O BHIIIOHEHHON paboTe;

- BBIIIOJTHAT HHBIE PasyMHbIC U 3aBUCSIIKE OT pabOTHHUKA NEHUCTBHUS, HANlPaBIeHHbIE Ha
COOJTIO/IeHHE MOPS/IKA B3aMMOAENCTBUS CTOPOH.



5.4. Omnara Tpyna QHCTAHIIMOHHOTO pabOTHHKA OCYIIECTBIISIETCS COrNIAcHO TPYLOBOMY
JIOTOBOPY /WM JIOTIOJIHUTENBHOMY COTJIAIICHHIO K TPYAOBOMY J[OrOBOpPY IIyTEM
TICPEBO/A ICHEXKHBIX CPEJICTB Ha GAHKOBCKHM CUET THUCTAHIHOHHOTO paboTHHKa.

6. MaTepuanbHasi OTBETCTBEHHOCTL

6.1. lnsa obecrneyenns auCTaHIMOHHBIX PaGOTHHKOB HEOGXOMUMBIMHU IS MCTIOMHEHUS
MMM CBOMX OOs3aHHOCTEHl IO TpyMOBOMY JIOTOBOPY W/MIIM  JIOTOJIHUTENLHOMY
CONIAIICHAIO K TPYAOBOMY JOrOBOPY O IMCTAHUHMOHHON paboTe 000pynoBaHuEM,
TPOTPaMMHO-TeXHHIECKUMH CPEICTBAMH, CPEICTBAMH 3aIMThl HHMOPMALHMH ¥ MHBIMH
CPCACTBAMH, TOPANOK W CPOKH IIPEJCTABIEHHS JHUCTAHLMOHHBIMH DabOTHHKAMH
OTYETOB O  BBINOJHEHHOH paboTe, OMPENENsIOTCS  TPYHOBBIM JOTOBOPOM O
AUCTaHUMOHHOM paboTe H/HIH [ONMONHHUTENBHBIM COTVIAIICHHEM K TPYZAOBOMY
JI0rOBODY.

6.2. Pasmep, MOpSNOK W CPOKM BBIUIATHI KOMIICHCAIMH 32 HCIIOJIb30BaHHe
AUCTAHIHOHHBIMU paOOTHUKAMHM TPHUHAUIEKANIAX MM JH6GO apeHJI0BaHHBIX HMMH
060pyI0BaHHUs, POrPaMMHO-TEXHUUECKIX CPEICTB, CPEACTB 3ALIUTHl HHOOPMALMH H
WHBIX CPE/ICTB, BOSMELICHUS CBS3aHHBIX C BBHIMOJHEHHEM IHMCTAHIIMOHHOI paboTsI

pacxonos, onpeneneH Ilpunoxennem No8 ITonoskeHus 06 orarte TpyAa pabOTHHUKOB
MBOY OI[ Nel.

6.3. Ilna obecredeHus: COXpaHHOCTH BBCPEHHOIO IHMCTaHIHOHHOMY paGOTHUKY
uMymecTsa Mexxay MbOVY OIl Nel u paGoTHHKOM 3aKiIrodaeTcs JIIOTOBOP O TOJIHOM
MaTe€pHaJIbHON OTBETCTBEHHOCTH.

7. 3aKiI09HTeILHBIE MOJI0KEHUS

7.1. Hacrosimee nonoXeHHe BCTyIaeT B CHIly C MOMEHTAa €ro YTBEP)KICHHS U
AEHCTBYET 6ECCPOYHO [I0 MPHHATHS HOBOTO TOJI0MKEHHISL.
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